Fundraising & Membership Development Officer Person Specification
Equal Opportunities 

The Green Party strives to be an Equal Opportunities employer and requires its employees to carry out their work in accordance with its polices on equality of opportunity in relation to employees and volunteers, in promotion of the party’s policies and access to the Party’s services.
Main Aims / Outline of the Post 

· Implementation and management of specific fundraising activities
· Development of fundraising strategies, particularly for online fundraising
· Contributing to the development and implementation of the Green Party’s membership & supporter strategies
Essential Attributes

Experience

Demonstrable track record in managing an individual giving programme including use of a range of direct marketing fundraising channels, e.g. direct mail, telephone, advertising, inserts, online.

Experience of membership and donor recruitment and retention

Experience using a customer or donor relationship management system and extracting data for the purposes of delivering and evaluating fundraising activities

Experience of preparing and managing budgets

Experience of online fundraising

Qualifications / Training

A degree or equivalent experience
Demonstrable commitment to continued professional development

Skills

Excellent oral and written communication and presentation skills and the ability to present complex information to non-specialists
Ability to think creatively and find fresh and engaging ways to communicate inwriting

Ability to communicate in a positive and professional manner 

Excellent strategic planning and project management skills

Excellent numeracy and analytical skills
Expert user of MS Office, particularly Word and Excel

Familiarity with web content management systems
A pragmatic approach to problem solving. 

An ability to work with a wide range of people with varying demands

Willing and able to take management instruction

Ability to prioritise own workload and to work on own initiative; meet tight deadlines and to self start and self manage

Ability to work to target based workplans

Ability to develop and maintain information systems for contacts, monitoring and forward planning

Attitudes

Demonstrable commitment to the principle of equal opportunities for all in line with the Party’s policies. 

Supporter of the aims and policies of the Green Party, an interest in green politics, and committed to the development and implementation of a Green and sustainable society. 

Flexible approach to work and a willingness to adapt within a changing environment

A can-do attitude to work, concentrating on solutions rather than focusing on difficulties 

Excellent attention to detail
Effective negotiation, briefing and purchasing skills

Personal Circumstances
Not a member of another political party other than sister Green Parties.

Eligible to work the UK

Able and willing to work unsocial hours and outside of normal office hours as required by the post

Desirable Attributes

Experience

Experience of working in a political or campaigning environment

Experience of managing volunteers
Experience of working with creative agencies/suppliers

Experience of legacy fundraising

Experience of events fundraising

Qualifications / Training

Membership of the Institute of Fundraising

Institute of Fundraising Certificate in Fundraising Management

Skills

Skilled user of web design tools e.g. Fireworks, Photoshop and email management software
Knowledge

Awareness of UK law as it relates to fundraising for political parties

Knowledge of UK politics

Personal Circumstances
Member of the Green Party

