Head of Media Relations Person Specification
Equal Opportunities 

The Green Party strives to be an Equal Opportunities employer and requires its employees to carry out their work in accordance with its polices on equality of opportunity in relation to employees and volunteers, in promotion of the party’s policies and access to the Party’s services.

Main Aims / Outline of the Post 

You will play a key role in our media campaigns for the forthcoming General Election, in which we aim to elect the first Green MPs. You will be working closely with senior elected figures in a fast-paced, political environment to deliver our key messages across a range of media.

	
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	Experience
	Demonstrable experience working within a communication, press or other media environment 

Experience of working with published, electronic, and broadcast media 

Experience of working with a broad range of internal and external contacts
	Experience of working in a political or campaigning environment

Knowledge of UK politics

A network of UK media contacts

Project or event management experience

Experience of managing volunteers

	Application Form; Interview; 
References

Application Form; Interview; 
References

	Qualifications
	A degree or equivalent experience 

Willingness to undertake training

Commitment to personal development
	A professional public relations qualification, Diploma IPR or equivalent 

An NCTJ qualification
	Sight of Documentation
Sight of Documentation

	Training
	Willingness to undertake training

Commitment to personal development 
	Evidence of continuing professional development 
	Application Form; Interview

Application Form; Interview

	Personal Attributes

	Skills / Abilities
	Excellent oral and written communication and presentation skills 

Creative written ability 

Ability to communicate in a positive and professional manner 

Computer literacy

A pragmatic approach to problem solving. 

The ability to perform internet-based research and write briefings

An ability to work with a wide range of people with varying demands

Willing and able to take management instruction

Ability to prioritise own workload and to work on own initiative; meet tight deadlines and to self start and self manage

Ability to work to target based workplans

Ability to develop and maintain information systems for contacts, monitoring and forward planning

	
	Application Form; Interview

	Knowledge
	Green political issues

How the media work


	National media contacts
	Application Form; Interview 

Application Form; Interview 

	Personal attitudes
	Supporter of the aims and policies of the Green Party, an interest in green politics, and committed to the development and implementation of a Green and sustainable society. 

Flexible approach to work and a willingness to adapt within a changing environment

A can-do attitude to work, concentrating on solutions rather than focussing on 

difficulties 
	
	Application Form; Interview 

	Personal Circumstances
	Not a member of another political party other than sister Green Parties.

Eligible to work the UK

Able and willing to work unsocial hours and outside of normal office hours as required by the post
	Member of the Green Party
	Application Form; Interview

Sight of Documentation

Application Form; Interview

Green Party membership list 

	Equality
	Candidates must indicate full commitment to the principle of Equal Opportunities for all in line with the Party’s policies. 
	
	Application Form; Interview


