Parliamentary Assistant – person specification. 
Essential

A degree or equivalent level qualification or experience.

A minimum of 2 years experience of working in a policy or parliamentary setting.

A minimum of 2 years experience building relationships with nongovernmental organisations and other groups.

Excellent written communication skills, including proven ability to summarise complex information with accuracy and speed.

Excellent oral communication skills, including proven delivery of verbal briefings and good telephone manner.

A proven ability to quickly grasp details and new concepts.

Adaptability and experience of working in a fast paced team environment.

An interest in UK politics and the green political agenda.

A high degree of professionalism and sense of diplomacy.

Strong administrative skills, including data management.

IT skills, including the use of email and internet, Microsoft Office.

Eligible to work in the UK.
A commitment to equal opportunities and diversity.

Desirable

Experience of working in Westminster.

An understanding of Green Party policy.

Able and willing to work unsocial hours and outside of normal office hours as required by the post.

