Green Party Policy and Research Officer - Job Description

18th May 2012

Role: Policy and Research Officer

Salary: £27,984 per annum

Hours: 35 hours per week 

Duration: Two-year fixed term contract ending July/August 2014

Line Manager: Chief Executive

Other reporting: Chair of Political Committee and working collaboratively with Leader and MP’s offices.

Line Manager to: Policy research volunteers

Outline of the role

A new role with the aim of improving and expanding the longer-term ability of Green Party Policy to develop ideas and polices that resonate with a wider external audience, requiring a high degree of initiative, individual responsibility and flexibility.

The Policy and Research Officer will work with the Party’s Political Committee, Leader, MP’s office and the wider policy community to develop a forward-looking research programme. The main aims will be to develop existing Green party policies and ensure that we are exploring new policies that respond to, and help shape, current political and popular thinking. 

The post will include providing policy support for the Green Party Leader and the MP’s office, as well as developing the Party’s capacity for rapid response to issues where there is little or no previous policy.

Policy Development and Communication
Green Party policy is set at Spring and Autumn Conference and day-to-day policy communication is set by Political Committee. There is however a requirement to identify areas where policy may need supportive briefing or developing in order to ensure that our spokespeople, elected politicians and candidates can communicate our position with confidence. 

There is also a need to keep abreast of new ideas and emerging policy debates, to ensure the Party is championing new ideas and contributing to policy debates. 

For example, we support energy efficiency but our policy does not specify if emissions trading scheme revenues or carbon floor pricing should be used to fund measures; or a tax on energy companies; or consumer loans as per the Green Deal. 
This level of detail is not always in our policy manifestos but our people in elected positions need to understand the options and explain the Party’s views. 

The Policy and Research Officer shall be required to;

· Work within a strategic framework agreed by Political Committee to carry out research in support of specific policies in order to brief elected politicians, the Leader and communications staff/volunteers (briefings will also be shared with spokespeople and candidates).

· Work with Political Committee, the Leader and the MPs office to identify areas where research into new ideas and thinking would contribute to their individual strategies and the overall political strategy of the Party and carry out research in order to develop policy ideas further.

· Contribute towards regular policy briefings for activists and supporters.

· Work with communications staff and volunteers to help messaging consistency across the Party and preparing materials for Party publications.

· Assist with the development of key manifestos for national elections.

· Recruit and manage research and policy volunteers at Party Office.

Supporting Leadership

Ahead of the selection of a new Green Party Leader in September the Policy and Research Officer shall be responsible for preparing the ground so the new Leader can quickly start to make an impact in the media. 
As well as the tasks identified above the Policy and Research Officer will:

· On the advice of Political Committee provide an analysis of areas of party policy that the new Leader can make their own during their term of office.

· Act as Policy liaison on behalf of the Leader across the Party and with the offices of our elected representatives.

· Respond to/oversee volunteers responding to correspondence from members of the public about Green Party policy.

Engaging External Campaigning Organisations

Building and maintaining relationships with external Campaigning Organisations is a key component of this role. The post holder will:

· Source and maintain a database of key campaigning organisations and relevant contacts.

· Identify, build and maintain relationships with organisations who can help the Party in their evolving policy work.

· Develop and maintain database of past research and reports by the Party.

· Source external briefings to support the Party’s key national spokespeople, particularly the Leader and Deputy Leader, when preparing for speeches, articles or for media appearances.
Application

To apply for this role please send a CV with completed Application Form to recruitment@greenparty.org.uk by Sunday 15th July 2012.
Applicants may be asked to answer a short written policy brief and short-listed applicants will be asked to attend an interview. 

