Person specification – Policy and Research Officer

	Essential
	Desirable
	How identified

	 Experience

	Have worked in Policy or Campaigning organisation
	
	CV, Written brief, interview

	Have briefed, led and conducted research tasks for public statements and policy briefings 
	
	CV, Written brief, interview

	
	Experience of Party Political or Governmental organisation
	CV and interview

	
	Responsibility for external and internal organisation Communications or worked in marketing, media or press role
	CV, Written brief, interview

	Knowledge

	Ability to plan and deliver strategic presentations
	
	CV, Written brief, interview

	Sound understanding of Green political issues
	
	Interview

	Excellent understanding of membership organisations from a policy and research perspective
	
	CV and Interview

	Skills/abilities

	Good creative  and communication judgement with eye for detail in presentation and likely interpretation by media
	
	CV, Written brief, interview

	Ability to quickly prioritise 
	
	Written brief

	Excellent oral and written communication skills with ability to rapidly edit and summarise briefing notes
	
	CV, Written brief, interview

	Ability to communicate in a positive and professional manner, to regular and tight deadlines. 
	
	CV, Written brief, interview

	Ability to work well within a small, dedicated team
	
	Interview

	A flexible attitude and a positive approach to changing priorities
	
	Interview

	Good computer literacy 
	
	CV, interview

	Willing and able to take management instruction
	
	Interview

	
	Database management and access skills plus basic web, HTML and email skills
	CV, interview

	
	Networking ability and thorough in following up with external contacts and organisations
	Interview

	Qualifications, training and professional development

	A degree or equivalent qualification or experience
	
	CV, (and documentation at job offer stage)

	
	Willingness to undertake training
	CV and application form

	
	Commitment to personal professional development
	CV and application form

	Equality

	Full commitment to the

Green Party's equalities and diversity policies.
	
	Interview

	Personal circumstances

	Not a member of another political party other than sister Green Parties.
	
	CV, interview

	Eligible to work in the UK
	
	Documentation (at offer stage)

	Able and willing to work unsocial hours and outside of normal office hours from time to time, as required 
	
	Application form and Interview


