Young Greens Coordinator

Job Spec


  Main duties are likely to include -



  -

  Liaising with Young Greens Chairs on current projects and seeking new
  opportunities to increase the membership and profile of the Young Greens.
  -

  Compiling and maintaining databases of contacts: YG membership, Young
  Green societies, Green Party contacts, university union officers,
  potentially interested non-Young Green societies, Freshers Fair
  organisers/dates.
  -

  Helping to co-ordinate fundraising activities (eg signing up Young Green
  Workers Beer volunteers at summer festivals).
  -

  Promoting and publicising the Young Greens including ordering and sending
  out promotional material and resources, networking with NGOs.
  -

  Encouraging grass-roots support for the Young Greens by providing help,
  advice, contacts and resources for people wanting to support the Young
  Greens or set up new YG groups.
  -

  Spreading good practice e.g. tips from well-established groups.
  -

  Keeping financial records.
  -

  Responding to enquiries from members, non-members, interested parties
  with help from YG committee and Green Party staff.
  -

  Assisting Chairs in drafting communications, budget proposals etc.
  -

  Representing the interests of the Young Greens in Party Office and at
  staff meetings e.g. asking for date of birth on national
 database/membership
  forms.
  -

  Liaising with schools including creating and distributing school/mock
  election packs.
  -

  Updating the website and helping to administrate email lists.
  -

  Helping to organise the Young Greens Convention and Young Greens presence
  at Green Party Conference.
  -

  Assisting the newsletter editor in inviting contributions, setting
  deadlines, writing/editing, sourcing interview opportunities.
  -

  Helping to draw up Young Greens publications.
  -

  Updating the membership with YG news via emails, and encouraging new
  joiners and enquirers to get involved.
  -

  Assisting with the organisation of events such as the annual Young Greens
  Convention.
  -

  Helping to maintain and expand the funding base of the Young Greens.



Person Spec


  Candidates will be expected to be able to demonstrate experience of the
 following qualities -



  -

  Self motivation and the ability to work independently.
  -

  Ability to work well as part of a team.
  -

  IT literacy (experience of using open source software is desirable but
  not essential).
  -

  Good communication skills.
  -

  Experience working with young people.
  -

  Experience of working with volunteers.
  -

  Commitment to the values of the Young Greens.
  -

  Experience of organising events.


The deadline for applications is 18th August. If you have any further queries about the role please contact recruitment@younggreens.org.uk
