Media volunteer skills sheet

Please complete whichever lines in which you have skills and/or experience. Assess your skill/experience level according to the guide below. Please do include any transferable or comparable skills or experience.

Skill levels:

1 = I have a general understanding of this.

2 = I have some experience/skill/knowledge of this.

3 = I have a high standard of experience/skill/knowledge of this.

4 = I have an excellent/exemplary standard of experience/skill/knowledge of this.


	Skill/experience/attribute
	Level 
	Please give a brief example if possible

	Commitment to social justice and ecological sustainability.
	
	

	Knowledge of the Green Party’s policy and philosophy.
	
	

	Knowledge of current British politics and political issues.
	
	

	Experience of working in a press office or media team.
	
	

	Willingness to accept instruction.
	
	

	Ability to deliver outcomes prescribed/determined by a briefing.
	
	

	Personal organisation/administrative skills.
	
	

	Knowledge/experience of forward planning.
	
	

	Knowledge/experience of strategic planning.
	
	

	Diligence, thoroughness, determination to properly finish a job.
	
	

	Punctuality.
	
	

	Ability to act on own initiative and with minimum supervision.
	
	

	Willingness and ability to take responsibility above own current level.
	
	

	Teamwork skills.
	
	

	Experience/skill in supervising others.
	
	

	Flexible attitude.
	
	

	Ability to handle competing priorities and deal effectively with changes of pace and direction during the course of the work.
	
	

	Ability to use the internet for research.
	
	

	Experience of website management.
	
	

	Experience of effective communication using email.
	
	

	Experience of using/managing email lists.
	
	

	Experience of using twitter.
	
	

	Experience of using Facebook or similar.
	
	

	General verbal communication skills.
	
	

	Experience of handling incoming telephone enquiries.
	
	

	Experience of proactive use of telephone, eg telemarketing.
	
	

	Ability to use contacts databases.
	
	

	Ability to use MS Word or equivalent.
	
	

	Ability to use MS Publisher or equivalent.
	
	

	Ability to use spreadsheets.
	
	

	Ability to use Powerpoint or equivalent.
	
	

	Ability to use Photoshop or equivalent.
	
	

	Photography skills.
	
	

	Video skills.
	
	

	Ability to upload to YouTube.
	
	

	Graphic design skills.
	
	

	Discretion.
	
	

	Knowledge/experience of defensive PR.
	
	

	Experience of conducting news monitoring.
	
	

	General written communication skills.
	
	

	Written presentational skills.
	
	

	Creative writing ability.
	
	

	Proof-reading skills.
	
	

	Editorial skills.
	
	

	Experience of writing articles for publication (or similar).
	
	

	Experience of writing letters for publication (or similar).
	
	

	Experience of writing news releases, news reports etc.
	
	

	Experience of writing scripts for film.
	
	

	Other experience in TV/film/video-making (please specify).
	
	

	Experience of writing blog items.
	
	

	General research skills.
	
	

	Experience of supervising/directing research.
	
	

	Ability to research/prepare/deliver verbal/written briefings.
	
	

	Experience of supervising/managing personnel.
	
	

	Experience of maintaining staffing and duty rotas, or comparable office admin.
	
	

	Finally, how much time would you be able to offer? Please be as explicit as possible. Eg ‘2 days a week for 4 months’ – ‘3 days a week for at least 3 months’ – ‘Full-time for 6 weeks during July and August’ – etc.
	


