
 

 
Donor Network Development Manager 
(Part time, 12 month Fixed Term Contract) 
 

Job Description and Person Specification 
 

Purpose of the role 

Are you passionate about building a network and knowledgeable about how to create 

meaningful dialogues to push forward the agenda for environmental and social progress in 

Britain?  

Are you an experienced manager with strong communications, network development, 

relationship management and events delivery skills? 

Then please apply to support the Green Party in the development of our fundraising 

programmes as our Donor Network Development Manager.  

The Green Party is looking to enhance the resources of its fundraising team and is looking 

for a Donor Network Development Manager to support the development and delivery of a 

series of events to establish our network in 2020.  The role is an opportunity for a creative, 

socially engaging and highly organized individual with significant relationship development 

experience in marketing or high net worth fundraising who wishes to play a hands-on role 

in engaging supporters in our plans to create a greener and fairer Britain. The Donor 

Network Development Manager is responsible for defining the value proposition and 

developing the identity of the network, attracting and engaging network members, delivering 

a series of events throughout 2020 and completing this one year contract with an 

assessment of how best to scale.  They will report to the Head of Fundraising.  

 

Salary: £34,236 to £36,331 per annum, pro rata 
(points 25 – 28 on the GPEW pay scale) 

Hours: Part time – 2.5 days per week (17.5 hours); 
flexible working in line with the needs of the 
role will be expected 

Job type: Fixed term contract (12 months) 

Location: Green Party National Office, Bermondsey, 
London 

Line manager: Head of Fundraising 

Line management responsibilities: Not applicable 

Key relationships: Head of Fundraising, Donors, Head of 
Communications and other comms staff. 

 



 

 

 

Application process: 

Applicants will be given the opportunity to submit an application form that will outline how 
their skills and experience make them suitable for the role, which will be assessed by the 
shortlisting panel against the job description and person specification. All applicants 
should also complete the equal opportunity form and submit alongside their completed 
application form. 
  
Please submit your application form and equal opportunities form (in word format) no later 
than 5pm on Friday 22nd November 2019 to recruitment@greenparty.org.uk as interviews 
will be scheduled shortly after. Interviews will be chaired by the Head of Fundraising and 
another member of staff, who will be confirmed at a later date. 

 

Principal Roles and Responsibilities 
 
Define and Develop the Green Party Donor Network 

1. Support the definition and development of the Green Party Donor Network by helping 
to determine value proposition, brand positioning, member profile, benefits scheme, 
and integrated multi-channel marketing plan and marketing materials.  

 
Cultivate and Engage Network Members 

1. Deliver the multi-channel marketing plan to develop profile and convert interest into 
membership. 

2. Support the identification of prospective network members working closely with the 
Head of Fundraising, Fundraising Officer and Fundraising Committee.  

3. Support the Head of Fundraising in developing targets for reach, engagement, 
impact and revenue.  

4. Support the Head of Fundraising in building relationships with potential members 
through 121 meetings and invitations to events. 

 
Network Delivery 

1. Support the Head of Fundraising and Fundraising Committee in the development of 
the content and delivery of a series of quarterly events to expand the network and 
take lead responsibility for the delivery for transactional benefits.  

2. Manage financial allocations and oversee invoicing procedures for network members 
ensuring compliance.  

 
Relationship Development  

1. Support the Head of Fundraising by creating relationship development strategies for 
individual members of the network to ensure the members remain fully engaged with 
and committed to the Party on a long-term basis. 

2. Act as the first point of contact for membership queries.  
3. Ensure members activity is recorded, monitored and followed up using the database. 

 

  



 

Person Specification 
 

 Attribute Essential/
desirable 

Experience At least 5 years-experience of target driven marketing 
planning, management and network/influencer 
development, ideally within a marketing or PR 
environment in a commercial or NGO setting and across 
different industries and cultural backgrounds 

Essential 

Significant event planning and delivery experience Essential 

Experience working comfortably with the highest level of 
stakeholders both internally and externally 

Essential 

Experienced at demonstrating the impact of a relationship 
and communicating this effectively through both face-to-
face presentation and written copy both internally and 
externally 

Essential 

Skills/abilities Excellent organisational and project management skills, 
with the ability to manage a busy workload and meet 
agreed deadlines 

Essential 

Proven ability to strategically plan, implement and 
evaluate network engagement programmes 

Essential 

Proven ability to apply judgment and discretion to complex 
situations 

Essential 

Collaborative approach to team working, encouraging and 
supporting others’ contribution 

Essential 

Outstanding written communication skills and attention to 
detail 

Essential 

High degree of computer and digital literacy – knowledge 
of Windows-based applications, Outlook, Internet and 
social network applications and CRM use. 

Essential 

Knowledge Understanding of Green Party organisation at local, 
regional and national level 

Essential 

Significant understanding of climate change solutions and 
political and government implications 

Essential 

Familiarity with relevant campaigns issues and 
organisations 

Desirable 

Personal 
attitudes 

Sympathy with the aims and policies of the Green Party, 
and with development of a more sustainable society 

Essential 

Creative and open minded with a willingness to innovate 
in pursuit of the objectives of the role 

Essential 

High level of personal effectiveness, ability to prioritise 
and deliver quality work to deadlines 

Essential 



 

Personal 
circumstances 

Eligible to work in the UK Essential 

Able and willing to work occasional unsocial hours and 
outside of normal office hours as required 

Essential 

Not a member of another UK political party Essential 

Equality Committed fully to the principle of Equal Opportunities for 
all in line with Green Party policies 

Essential 

 

  



 

General points applicable to all Green Party of England and Wales jobs: 
 
1. The Green Party strives to be an Equal Opportunities employer and requires its 

employees to carry out their work in accordance with its polices on equality of 
opportunity in relation to employees and volunteers, in promotion of the party’s policies 
and access to the Party’s services. 
 

2. Green Party staff are required to abide by any policies in place to ensure, for example, 
health and safety at work, data protection, etc. 
 

3. Green Party staff may be required to attend Green Party Executive (GPEx) and other 
meetings and conferences, so long as at least two weeks' notice is given and this does 
not conflict with leave already agreed. These meetings may take place out of office 
hours, in which case time off in lieu will be awarded. 
 

4. The Green Party has a democratic structure with annual elections. Employees need to 
be aware that the organisational priorities which determine their work priorities are 
decisions of the Executive and may be subject to change as an Executive changes. 

 
5. Green Party staff are assigned goals, work plans, guidelines and priorities by their line 

managers as part of the annual planning and review system, but are expected to show 
initiative within this framework in managing their workload to meet the overall goals of 
the party in line with the organisational plan. 

 
6. Green Party staff are required to request authorisation for any major overtime from 

their line manager before undertaking any such work and to use an online system to 
manage their leave and TOIL in conjunction with their line manager. 
 

7. Green Party staff may, from time to time, be required to provide written or oral reports 
to the Executive. 

 
8. Green Party staff should be open to developmental needs which may arise and work 

with their line manager to address these needs through training or other routes. 
 
9. Green Party staff are expected to identify and make recommendations to their 

manager on improving the systems within the office. 
 
10. Green Party staff are expected to participate fully in the Party’s teamwork ethos, 

attend staff meetings, share team duties and responsibilities and develop their work in 
co-operation with other colleagues. 

 
11. Green Party staff are expected to promote and develop the role of volunteer staff 

within their area of responsibility in liaison with the HR & Office Manager and in 
accordance with the current policy on the management of volunteers. 

 
12. Whilst every endeavour has been made to outline all the duties and responsibilities of 

the post, a document such as this does not permit every item to be specified in detail. 
Broad headings may therefore have been used, in which case all the usual associated 
routines and duties are naturally included in the job description. Green Party staff are 
expected to undertake any other reasonable tasks as requested by the Executive via 
their Head of Department, CEO or relevant GPEx Co-ordinator. 

 
This job description may be periodically reviewed in consultation with the post holder. 
 

 


